Windows Keyboard Shortcuts 


ENTRRNCEGEEK 

RAISE THE BAR 


Hello Friends, 

In various competitive exams such as IBPS, SBI, UPSC and SSC few questions 
are asked based on Windows Keyboard Shortcuts. This PDF file will not only 
help you in answering such questions in exams but will also be useful on day 
to day in your job. 


Windows Keyboard Shortcuts 

Action 

ALT+Enter 

Displays the properties of the selected 
object 

ALT+F4 

Close the active item and exit the active 
program 

ALT+TAB 

Switch between open items 

ALT+Spacebar 

Display shortcut menu for active window 

ALT+F 

File Menu Options in Current Program 

CTRL+W 

Close the Current Window 

CTRL+ESC 

Display Start Menu 

CTRL+TAB 

Move forward through documents in the 
same program 

CTRL+SHIFT+TAB 

Move backward through documents in the 
same program 

CTRL+SHIFT+ESC 

Open Windows Task Manager 

CTRL+SHIFT+N 

Create a New Folder 

ESC 

Cancel the current task 

FI 

Display Help in Dialog box 

F2 

Rename Selected item 

F3 

Search for a file/folder 
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F4 

Display address bar list in My Computer 

F5 

Refresh the active window 

F10 

Activate the Menu Bar in Active Program 

F12 

Save As 

SHIFT+DELETE 

Delete the selected item permanently 
without sending it to Recycle Bin 

Windows Logo Key 

Display/Hide the Start Menu 

Windows Logo Key+D 

Show the Desktop 

Windows Logo Key+E 

Open My Computer 

Windows Logo Key+F 

Search for a file/folder 

Windows Logo Key+Fl 

Display Windows Help 

Windows Logo Key+M 

Minimise all windows 

Windows Logo Key+SHIFT+M 

Restores Minimised Windows 

Windows Logo Key+R 

Open the 'Run' dialog box 

Windows Logo Key+Pause 

Display System Properties Dialog box 
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